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MWHUCTEPCTBO ®MHAHCOB NEH3EHCKOW OBJIACTU

NMPUKA3
oT 28 mapTa 2025 r. N 22-30

OB YTBEPXXOAEHUU CNY>XKEBHOIO PACNOPAOKA
MWHUCTEPCTBA ®UHAHCOB NEH3EHCKOW OBNACTU

B cootBeTcTtBUM ¢ PefepanbHbiM 3akoHOM OT 27.07.2004 N 79-®3 "O rocygapCTBEHHOW rpaxgaHCKown
cnyxbe Poccuiickon Pegepaumn” (C nocrnegyloWUMn M3MeHeHusiMKn), 3akoHom [leH3eHcko obnactnm oT
24.04.2024 N 4214-3MNO "O rocymapCTBeHHbIX AofmkHOCcTAX [leHseHckonm obnactu" (C  nocnegyrowumm
N3MeHeHNsIMK), pykoBoAcCTBYsICb [onoxeHnem o MuHuctepctee hmHaHcoB MNeH3eHcKo 06nacTu, yTBepKaeHHbIM
noctaHoBrieHnem [paButenbctBa [leH3eHckon obnactm ot 27.10.2008 N 714-n1 (c nocnegyowmmm
N3MEHEHNsIMN), NPUKa3bIBato:

1. YT1BepanTtb npunaraembii CnyxebHbii pacnopsgok MuHuctepctBa duHaHcoB [eH3eHckor obnactu
(nanee - CnyxebHbIN pacnopsaok).

2. OTgeny opraHM3aLWOHHO-KaApOoBON paboThl ynpaBneHusa no obecneveHuio gearensHoctn MuHucrepcrea
duHaHcoB lNeH3eHckon obnactn obecneynTb o3HakomneHve MuHucTpa duHaHcoB eH3eHcKkor obnactn n ero
3amecTtutenen co CnyxebHbIM pacnopsakoM.

3. PykoBogutensam CTpyKTYpHbIX nogpasgeneHun MwuHucTepcTBa puHaHcoB [leH3eHckon obnacTu
03HaKOMUTbLCA M O3HAKOMWUTb MOAYMHEHHBIX FOCYAAPCTBEHHbIX FpaXaaHCKMX cnyxawmx [eH3eHckon obnacty,
3aMeLlaLWnx OOrMKHOCTM FoCy4apCTBEHHOM rpaxpaHckon cnyxbbl lMeHseHckon obnact B MuHucTepcTBe
duHaHcoB [leH3eHckoln obnactu, co CnyxebHbIM pacrnopsiakoM, NpeacTaBuUTb CBedeHusi 06 O3HaKOMIEeHUU B
0oTAEenN OpraHM3aLMoHHO-KaapoBoi paboThl ynpasneHus no obecneyeHunto gesitenbsHocTn MuHucTepcTea (oMHaHCoB
MeH3eHckon obnactu n obecneunTb cobnogeHne CnyxebHoro pacnopsigka.

4. MpusHaTtb yTpaTMBLUMMK cUny npukasbl MuHucTepctBa douHaHcoB NeH3eHckol obnacTtu:

4.1. ot 29.10.2008 N 102 "O6 ytBepxgeHun CnyxebHoro pacnopsigka MwuHucTepcTBa huHaHCOB
MeH3eHckom obnactn”;

4.2. nyHKT 1 npukasa MuHuctepctea duHaHcoB MeH3eHckon obnactu ot 23.03.2011 N 28 "O BHeceHun
N3MeHEeHWI B OTAENbHble Npukasbl MuHUcTepcTBa onHaHcoB eH3eHckon obnactu';

4.3. ot 10.05.2011 N 41 "O BHeceHuM nameHeHut B CnyxebHbli pacnopsgok MuHucTepcTBa hrMHaHCOB
MeH3eHckom obnacTu, yTBepXAeHHbIA nNpukasom MunHuctepcTBa conHaHcoB MeH3eHckom obnacty ot 29.10.2008 N
102 (c nocnegyroWMMN U3MEHEHUAMN)";

4.4. ot 01.07.2011 N 57 "O BHeceHuUn nameHeHurn B CnyxebHbin pacnopsgok MuHucTepcTBa hUHaHCOB
MeH3eHckom obnacTu, yTBepXaeHHbIM npukasom MuHuctepcTBa conHaHcoB MeH3eHckom obnacty ot 29.10.2008 N
102 (c nocnegyroWMMN U3MEHEHUAMN)";

4.5. nyHKT 4 npukasa MuHuctepctea duHaHcoB MeH3eHckon obnactn ot 01.09.2011 N 69 "O BHeceHun
N3MEHEHNI B HEKOTOPble Npukasbl MuHucTepcTBa hmHaHcoB MeH3eHckon obnacTu';

4.6. or 16.04.2012 N 42 "O BHeceHuUn nsmeHeHun B CryxebHbln pacnopsagok MuHucTepctBa UHaHCOB
MeH3eHckom obnacTu, yTBepXaeHHbIM npukasom MunHuctepcTBa donHaHcoB MeH3eHckom obnacty ot 29.10.2008 N
102 (c nocnegyroWMMN U3MEHEHUAMN)";

4.7. nyHkThl 2, 3 npukasa MuHuctepcTBa mHaHcoB NeH3eHckon obnactu ot 25.07.2013 N 40 "O BHeceHun
N3MEHEHNI B HEKOTOPble Npukasbl MuHucTepcTBa hmHaHcoB MeH3eHckon obnacTu';

4.8. ot 09.02.2016 N 8 "O BHeceHuM u3mMeHeHun B CnyxebHbln pacnopsagok MuHucTepcTBa duHaHCOB
MeH3eHckom obnacTu, yTBepXaAeHHbIA npukasom MunHuctepcTBa conHaHcoB MeH3eHckom obnacty ot 29.10.2008 N
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102 (c nocnegyroWMMN U3MEHEHUAMN)";

4.9. ot 14.07.2016 N 59 "O BHeceHuM nameHeHut B CnyxebHbli pacnopsgok MuHucTepcTBa hrMHaHCOB
MeH3eHckom obnacTu, yTBepXaeHHbIA npukasom MuHuctepcTBa donHaHcoB MNMeH3eHckon obnacty ot 29.10.2008 N
102 (c nocnegyoLwLMMN N3MeHeHUaIMn)".

5. Hactoawumn npuKas BCTynaeT B CUIy CO AHA ero O(*)I/ILLI/IaJ'IbHOFO OI'Iy6J'II/1KOBaHI/1$|.

6. Hactoswumn npukas pasmectutb (onybnukoBatb) Ha "OdmumanbHOM WHTEpPHET-NopTane npaBoBOM
WHpopmaumn" (Www.pravo.gov.ru) n Ha ouumansHoM cante MuHuctepctsa duHaHcoB MeH3eHckon obnacTtu B
NHGOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UHTepHeT".

7. KoHTpOnb 3a UCMOMHEHMEM HacTosALLLEero npukasa ocTasnsio 3a co6oM.

Bpvo MuHucTtpa
n.0.CUITYKOBA

YTBEpXKOEH

NpUKa3om

MwuHucTepcTBa (pmHaHcoB
MeH3eHckom obnactu

oT 28 mapta 2025 r. N 22-30

CNYXXEBHbIA PACMOPAQOK
MWHUCTEPCTBA ®UHAHCOB NEH3EHCKOW OBNACTU

1. O6LMe nonoxeHus

1.1. CnyxebHbii pacnopagok MwuHucTepcTBa ¢uHaHcoB [leH3eHckon obnactn (ganee - CnyxeGHbIn
pacnopsgok, MuHncTepcTBo) paspaboTtaH B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHoMm oT 27.07.2004 N 79-#3 "O
rocyapcTBEHHOW rpaxpaaHckon cnyxbe Poccuickon enepaummn” (¢ nocnegyowmMmMm naMeHeHusimm), TpyaooBbiM
kogekcom Poccuiickon ®epepaumn, 3akoHom [eH3eHckon obnactm ot 24.04.2024 N 4214-3M0 "O
rocyapCTBEHHbIX OOMKHOCTAX [leH3eHckon obnactu" (C nocnegyrowmMmMn U3MEHEHUsIMU) B LeNsIX YKpenneHus
cnyxebHon ancumnnuHbel B MuUHMCTEPCTBE, YNy4lIEHUs opraHu3auun Tpyaa npu 3ameLleHun rocynapCTBEHHON
DOMKHOCTM NMeH3eHckon 06nacTi 1 NPOXOXAEeHUM rocy4apCTBEHHON rpaxaaHcKon cnyxobl MNeH3eHckon obnacTw.

1.2. CnyxebHbI pacnopsaok pernameHTupyeT pexum cnyxbbl (paboTtbl) U Bpemsa otabixa MuHucTpa
dwmHaHcoB [NeH3eHcKkon obnactu (ganee - MMHUCTP) M rOCYAapPCTBEHHbIX rpaXaaHCKMX cryxawmx [leH3eHckon
obnacTti, 3ameljalwmx AOSMKHOCTM TOCyOapCTBEHHOM rpaxaaHckom cnyxbbl [leH3eHckol obnactm B
MuHucTepcTBE (Qanee - rpaxagaHckue crnyawiue).

1.3. CobnitogeHune CnyxebHoro pacnopsiaka siBnseTcst 06593aHHOCTBH MUHUCTPA U MPaXOaHCKUX CryXaLlmX.
2. Cnyxeb6Hoe (paboyee) Bpems U BpeMs oTAbIXa

2.1. CnyxebHoe (paboyee) Bpemsa B MUHUCTEPCTBE - BPEMSI, B TEYEHNE KOTOPOrO rPadkK4aHCKMIM Criy>KaLlunm
(MUHMUCTP) B cooTBETCTBMU CO CrniykebHbIM pacnopsakoM LOMMKEH UCNOSMHATb CBOM OOSMKHOCTHbIE (TPyOoBbIE)
00513aHHOCTN, a TakKe WHble nepuodbl, KOTOpble B COOTBETCTBUM C drefeparibHbIMW 3aKOHaMU U UHbIMU
HOPMaTUBHbIMW MPaBOBLIMM aKTaMWN OTHOCATCS K criy>kebHoMy (paboyemy) BpeMeHM.

2.2. B MuHucTepcTBe ycTaHaBnuBaeTcs NATUAHEBHasA cnyxebHasa (paboyad) Hegensa ¢ ABYMS BbIXOOHLIMU
OHAMKM (cybb0oTa 1 BOCKpECEHbE) N HopMaribHas NPOOOIMKUTENBHOCTL criy>kebHoro (paboyero) Bpemenmn 40 yacos
B Hegenio.
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2.3. B MyHucTEpCTBE YCTaHaBNMBaETCH CreayloLwuii pexum cnyxebHoro (pabo4ero) BpeMeHu:
- BpeMs Hayana cnyxo6bl (pabodero gHs) - 9 yaco 00 MUHYT;
- BPEMS OKOHYaHUs crnyxbbl (pabodero gHa) - 18 yacos 00 MUHYT.

HakaHyHe npasgHUYHbIX AHEN NPOACIHKUTENBHOCTE Cry»KeGHOro (paboyero) BpeMeHM CokpallaeTcs Ha OauH
yac.

2.4. Ko BpemMeHU oTAbIXxa OTHOCATCS NepepbiBbl B TeyeHue criykebHoro (pabodero) AHSA, exeaHEeBHbIN
OTAbIX, BbIXOAHbIE U Hepabodne npasgHUYHbIE AHKW, OTNYyCKa.

2.5. MNepepbiB 4ns oTabIXxa U NUTaHMSA ycTaHaBNUBAETCS:
- ons MuHucTpa - ¢ 13 yacos 00 MuHyT fo 14 yacos 00 MUHYT;

- ANS rpakgaHCKMX cnyxawmx kateropum "PykosBogutenun" Bbicwen rpynnel - ¢ 13 yacos 00 muHyT go 14
yacoB 00 MUHyYT;

- 0N oCTanbHbIX rpaxgaHckux cnyxatumx - ¢ 12 yacos 30 MuHyT o 13 yacoB 30 MUHYT.
2.6. MMHUCTPY, rpaXkgaHCKUM CryXallum NpeaocTaBnsaoTCS:

- ©XXEerogHbli OCHOBHOW onnayvymMBaeMbli OTNYCK,;

- eXXerogHble AOMNOMNHUTENbHbIE OnSiadnBaeMble OTNYyCKa;

- OTNycK 6e3 CoOXpaHeHs1 AEHEXHOro CoOAepXXaHus;

- UHble OTNYyCKa, NpeayCMOTpeHHbIe 3akoHo4aTeNbCTBOM Poccuinckon ®epepauun.

2.7. MUHUCTPY, rpaXgaHCKUM CryXallMM NpegocTaBnsaeTCs €XerofgHblii OCHOBHOW OnnayvnBaeMblid OTMYCK
npogomkuTenbHoCcTo 30 KaneHaapHbIX AHEN.

2.8. MI/IHI/ICpr, rpaXxgaHCKnMM cnyxalum npenocrtaBnAaeTca eXerogHbl AONONMHUTENbHbLIA Onna4yMBaeMbln
OTNYCK 3a BbICNYry neTt NpoaoIPKUTENIbHOCTbIO:

1) npu cTaxe rpaxgaHckom cnyxobl oT 1 roga 4o 5 net - 1 KaneHgapHbIN AeHb;
2) npu cTaxe rpaxgaHckon cnyxobl oT 5 go 10 net - 5 kaneHgapHbIX AHER;

3) Npu cTaxe rpaxgaHckon cnyxobl oT 10 4o 15 neT - 7 kaneHgapHbIX gHEWn;
4) npu cTaxe rpaxagaHckon cnyxbel 15 net n 6onee - 10 kKaneHgapHbIX OHEN.

2.9. HeHopMuMpoOBaHHbIN cnyxebHbii (pabounin) AeHb B MuHUCTEpCTBE yCTaHaBMMBAETCA ONS MUHUCTPA,
BCEX MPadKOaHCKUX Cry>Kalux BbICLUEN W raBHOM rpynn.

2.10. MwuHuCTpy, TrpaxgaHCKUM CcrnyXalimMm, YKasaHHbIM B MyHKkTe 2.9 CnyxebHoro pacnopsgka,
NPefoCTaBnseTCcs eXeroAHbll AOMOSTHUTENbHLIN OnnavyMBaeMbii OTMYCK 32 HEHOPMUPOBAHHLIA  CRYXXeOHbIN
(pabounin) AeHb NPOAOIMKUTENBHOCTLIO 3 KaneH4apHbIX OHS.

2.11. [Ina odopmMneHnss oTnycka rpaxgaHcKue crnyxalliue COormnacoBblBaloT 3asBEHUs O npegocTaBneHnm
OTnycka C HENoCPeACTBEHHbIM pPYKOBOAUTENEM, 3aMeCcTUTENeM MUHUCTPA, KYPUPYHIOLLUM  CTPYKTYpHOE
nogpasgenexHve, MUHUCTP - ¢ YneHom [MpaeuTtenscTea eH3eHckon obnacTun, KOOPAMHUPYIOLWMM OeATEeNbHOCTbL
MuHncTepcTtBa, u N'ydepHaTopom NeH3eHckon obnacTu.

212. MUWHWCTPY, TrpaxgaHCKUM Cryxawmm npu  NpOXoXAeHun AucnaHcepusauum B Mopsake,
NpegycMOTPEHHOM  3aKOHOAATENbCTBOM B cbepe  OxpaHbl  3[40pOBbs, NPEQOCTaBMAKTCA  rapaHTuw,
npegycMoTpeHHble ctatben 185.1 Tpygosoro kogekca Poccuiickon ®epepauun. B nepsbii paboynin geHb nocrne
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OHS1 NMPOXOXAEHUS QUCNaHcepu3aummn rpaxkgaHckme cnyxawume obsizaHbl NpegoctaBuTe B MUHUCTEPCTBO CnpaBKu
MEeANLMHCKUX OpraHM3auunin, noaTeepxaatome NnpoxoxaeHne nMmn gucnaHcepumsaunm B AeHb (OHW) ocBOOOXOEHUSA
OT paboTbl.

3. OTaenbHble BONPOChI CryXe6GHoN AUCLUUNUHDI

3.1. PykoBoautenu CTPYKTYpHbIX nogpasgenenHni MuHucTepcTtBa obecneymBaloT  KOHTpPONb — 3a
cobnogeHnemM MOQYUHEHHBIMU TpaxgaHCKuMn cnyxawumm CnyxebHoro pacnopsgka, OpraHu3ylT yyeT WU
KOHTPOSIb BbINOSTHEHUSA UMW pexnmMa criyxebHoro (paboyero) BpeMeHn 1 BpeMeHn oTabixa.

3.2. BamecTuTenn MUHUCTPa O CBOEM MPUCYTCTBUW (OTCYTCTBUM) Ha cnyxbe, pykoBOAMTENN CTPYKTYPHbIX
nogpasgeneHun MuHnucTepcTea o CBOEM MPUCYTCTBUM (OTCYTCTBMM) Ha cnyxbe n o npucyTcTBMmM (OTCYTCTBUM) Ha
cnyxbe rpaxgaHckux crnyxalmx BO3rMaBfsgeMblX UMW CTPYKTYPHbIX nogpasgerneHni obssaHbl exeoHEBHO B
paboune gHn go 9 vacos 30 MuMHYT coobliaTb B OTAEN OpraHU3auMOHHO-KagpoBON paboTbl ynpasneHus no
obecneyeHnio geatenbHOCTM MuHnucTepcTBa.

3.3. MuHucTp 065a3aH exegHeBHO B pabouve AHM 00 9 4YacoB 5 MUMHYT coobliaTb COTPYAHWKY CBOEn
NPUEMHON O CBOEM MPUCYTCTBMM (OTCYTCTBUM) Ha pabovem MecTe ANna nocrnegyolero npeacTaBneHus
COTPYAHUKOM NMPUEMHOW CBEAEHWI B KagpoByto cnyx0by MNpaBuTenbcTBa NeH3eHcKon obnacTw.

3.4. MyUHUCTP 06513aH B KPYrmOCYTOYHOM pPEeXuMMe MUMeTb B FOTOBHOCTM CpeacTBa CBSASM ANA npuema u
OTNPaBneHnss CnyeGHoON WHgOPMaLUMM B LENAX OnepaTMBHOMO peLleHUs BO3HUKAIOLIMX BOMPOCOB, MNpU
Heob6XxoQuMOCTM B Te4yeHne Yaca NpubbiTb Ha paboyee MecTo.

3.5. MuHucTtp 06s3aH yBegomnsaTb [ybepHaTopa [leH3eHckol obnactm o MecTe cBoero npebbiBaHMS
(HaumeHoBaHME MyHMLUMNANbHOrO oOpa3oBaHMsl) B BbIXOAHble, HepaboyvMe npasgHUYHbIE OHU  NyTeEM
NnpefocTaBreHnst COOTBETCTBYIOLEN NHOpMaUmMK B kKaapoByko cnyx0Oy MNpaeutenbcTBa MeH3eHckon obnactu Ao
15 yacos 00 MMHYT pabo4yero AHs, NPEALLECTBYIOLWErO BbIXOAHLIM, HEPabouMM NpasgHUYHbLIM OHSIM.

3.6. MuHuctp obs3aH B ycTHou chopme yBemomnsAtb [ybGepHaTopa [MeH3eHckow obnactu o Bble3ge 3a
npegensbl lNeH3eHckon obnacTu He No3gHee YeM 3a OAMH AeHb 0 AaTbl Bble3aa.

3.7. B cnyyae HeobxogMMOCTU BbIXO4A [PaXO4aHCKOrO ChnyXawero (3a WCKIYEeHWeEM 3aMecTutenst
MUHUCTPA) 3a nNpeaensl 3gaHna MuHUcTepcTBa B criy»kebHoe BpeMsi OH 0653aH 40NOXUTb 06 yObITUM U NPUObLITUK
HenocpeACcTBEHHOMY PYKOBOAMUTENIO M CAenaTb COOTBETCTBYHLLYH 3anucb B XKypHame y4veTa cnyxebHoro
BpeMeHu. XKypHan yyeTa cnyxebHoro BpemeHn Begetrca B MUHUCTEPCTBE NO (POpME COrNacHO MPUMOXKEHUIO K
CnyxebHomy pacnopsgky W HaxoguTcsa B OTAene opraHuM3auMOHHO-kagpoBoW paboTbl  ynpasBreHuss no
obecneyeHunto geartenbHocTM MuHUcTepcTBa.

B cnyvae HeobxoammocCTM BbIXO4a 3aMecTUTeEns MUHUCTpa 3a npegensl 3gaHus MuHucTepcTBa B
cny>xebHoe BpemMs OH 06513aH AONOXUTb 00 YObITUM U NPUBLITUN MUHUCTPY.

3.8. B uensx y4yeTa cnyxebHoro (pabo4yero) BpemMeHn Bxof W BbIXO4 MUHUCTPA, MPadKOAaHCKUX CryXallumx U3
3naHna MuHMCTepcTBa OCYLLIECTBNAETCA UCKMIOYMTENBHO C UCTIONb30BaHUEM 3MEeKTPOHHbLIX NMPOMYCKOB.

OdpopmrieHne, Bbloadya U U3BATME MPU YBOMbHEHUM BMEKTPOHHBLIX MPOMYCKOB OCYLLECTBNAETCA OTAENoM
opraHu3aLMoHHO-KaapoBoi paboThl ynpaBneHusa no obecrneveHmnio geatensHocT MuHncTepcTsa.

4. 3aknounTenbHble NONoXeHus

4.1. MNpn NOCTYNNEHUN Ha rOCYLAPCTBEHHYIO rpaXaaHCckyto cnyx0y MNeHseHckon obnactn B MUHUCTEPCTBO,
Npu Has3Ha4YeHWM Ha rocyAapCTBEHHYI OOIMKHOCTb [leH3eHckon obnact B MUHWMCTEPCTBO O3HaKOMIIEHME CO
CnyxebHbIM pacrnopsiikoM  OCYLLECTBNSETCA OTAENOM OpraHvM3auMoHHO-KaapoBOW paboTbl ynpaBneHus no
obecneveHunto aestenbHOCT MuHucTepcTBa.

4.2. HapyweHne CnyxebHoro pacnopska SBnseTcs HapyleHnemMm criykebHon oucuunivHel (AUCLmnnHBb
TPyAa).
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MpunoxeHue

k CnyxebHomy pacnopsgky
MwuHucTepcTBa (pmHaHcoB
MeH3eHckom obnactu

XYPHAN
y4yeTa cnyxebHoro BpemeHn MuHuctepctesa puHaHCOB
MNeH3eHcKkor obnactu
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Mpuka3 MuHuctepcTea puHaHcoB MeH3eHckol 06:. oT 28.03.2025 N 22-30

"06 yTBepxaeHun CnyxxebHoro pacnopsigka MuHucrepcrea ou...

[JokymeHT npegoctasneH KoHcynbTaHTl o

[ata coxpaHeHus: 10.06.2026

N n/n Oata damnnug, nmg, oTYeCTBO CeepeHusi 06 oTCyTCTBMU Ha paboyem mecTe Moanuce MpumeyaHue
paboTHuKa (dbamunusg,
Bpewms Bpewms MecTo 1 uenb yobITUSA nHULMansl n
npubbITUSA ybbITHA noAanucb nNuua,
cornacoBaBLLEro
ybbITHE)
1 2 3 4 5 6 7 8

HafAe)XHaf npaBoBaa noaaepxkKa
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